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INOJIOXEHHUE
00 apxuBe

1. O0mue nosoxenus

ApXHB ACCONIHMAIMA LIKON MOJEPHH3ALHH Oyaywero (manee — AILIMB) cosman ans xpaneHus
AOKYMEHTOB, 0Opa3ylomMXci B €€ IEATENBHOCTH, a TaKKe 3aKOHUYEHHBIX JIeJI0NIPOU3BOJICTBOM
AOKYMEHTOB IPaKTHYECKOTrO Ha3HAYEHHS, UX OTOOpA H yueTa.

B cBoeit pestensHocTu apxus ALLIMB pyKkoBoACTBYeTCs DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne
273-®3 "O6 obpazosanun B Poccuiickoii Penepaunn”, GenepansHbiM 3akoHOM 0T 22.10.2004 No
125-®3 "O6 apxuBHOM gene B Poccuiickoit Denepanyu”, HOPMAaTUBHBIMH TIPABOBLIMH aKTAMH M
MCTONMIECKUMH  pEKOMEHIaUMsAMH (DeNepaibHOrO apXMBHOTO areHTCTBa (manee — Pocapxus),
HOPMAaTHBHEIMH NPAaBOBBIMHM AKTaMH H METOJAMYECKHMH PEKOMEHAALMsMH cybhekta Pd | ycraom u
JOKalbHLIMA  HOpMAaTHBHBIMU akTaMu AILMB, nacTosmmm IlonoxenueM 06 apxuBe (manee —
INonoxenwue).

Ilonoxenue paspaGotano Ha oOcHOBaHHH IlpumepHoro mnonoxeHuss 06 apxuBe yupexAeHHs,
OPFaHU3allii, NPEANPHATHS, YTBEPKACHHHIM NpuKazoM KoMuTeTa mo nenam apxuBos npu
IIpaButenscTBe P® or 11.04.2018 . No 42.

AIIIMB obecneunBaeT apxuB HEOGXOMMMBIM TIOMEIIEHHEM, 06opyoBaHHEM U KaapaMH.

Apxu ALIIMB Bo3rias/sieT OTBETCTBEHHBIH 3a apXHB, KOTODBIi Ha3HayaeTcs npukasoM Ilpesunenra
AIIIMB 1 nog4mHsieTcs HEMOCPEACTBEHHO [pesunenty AILIMB.
ApXHB paGoTaeT Mo IIaHy, yTBEPKAEHHOMY Ipesunentom AIIIMB, u oTuMTHIBAaeTCH Mepen HUM B
cBoeii pabore.

2. 3apaun u pyuxkuun apxupa

OcHOBHBIMHU 3a1auaMH apXHBa ABJISIOTCA:

2.1.1. KoMIIEeKTOBaHHE apXHMBa 3aKOHYEHHBIMH aenonpoussoactsoM AILIMbB noxymenTtamu, cocras
KOTOpBIX MPENYCMOTPEH Pa3e/ioM 3 HACTOSILETO NOTOKEHHS.

2.1.2. Yyer, obecrneyenne COXpPaHHOCTH, CO3JaHHE Hay4HO-CIIPaBOYHOIO armnapara, HCIOJIb30BaHHE
AOKYMEHTOB, XPaHSIINUXCA B apXHBE.

2.1.3. OcymecTBrenne KOHTPOs GOPMHPOBAHHUS U odopmnenneM nen B nenonpoussoncrse AILIMB.
B cooTBeTCTBHM ¢ BO3/I0%EHHBIMH Ha HETO 3aa4YaMu apXHUB OCYIIECTBIAET CAeAyIOUHe QYHKIMH:
2.2.1. TlpuuMaeT He MO3AHee, YeM uepe3 1Ba roja MOCHeE 3aBEPILUEHHS CJIOMPOH3BOIACTBOM,
YIUTBIBACT M XPAaHHT HOKyMEHTBI JOJIFOBDEMEHHOTO XpaHEHHSs M MO JHYHOMY COCTaBy,
00paGoTaHHbIE B COOTBETCTBHHM ¢ TPeGOBAHHAMH, YCTAHOBICHHbIMH PocapxuBom.

2.2.2. CocTaBiaseTr M NpeaCTaBiIsAeT He NO3AHEE, 4YEM dYepe3 ABa roja Mocjie 3aBeplIeHHs
ACJIONPOU3BOACTBOM TONOBBIC pasjie/ibl OMHCEH €1 10 JIMYHOMY COCTaBy Ha paccMOTpeHHe
SKCIIEPTHOH KoMHCccHH (manee — OK) ALIIMB.

2.2.3. OCyIeCTBIISET y4eT H obecnevnBaer TIOJIHYIO COXPAHHOCTh IIPHHATHIX HA XpaHEHHE JEL.
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2.2.4. Co3paer, NONOJHSAET H COBEPIIEHCTBYET Hay4YHO-CIIPaBOYHBIA almapar K XpaHsIIHMCS B apXHBE
JleNiaM ¥ JOKYMEHTaM.

2.2.5. Opranu3yeT HCIOJIb30BaHHE JOKYMEHTOB:

- uHpopmupyet anmunnctpaumio AILIMB o coctase u COJIEPKaHUU JOKYMEHTOB apXHBa;

- BBIIACT B YCTAHOBJICHHOM MOpSAKE Jeja, NOKYMEHThl WM KOMHH JOKYMEHTOB B LEJSX
CIIy’k€OHOrO ¥ HaYYHOTO HCIIOJIb30BaHH, U1 PabOTHI B IOMEICHHH apXHBa;

— HCIIOJIHACT 3alpOChl OpraHU3allii U rpaaaH o6 yCTaHOBJIEHHH TPYAOBOIO CTaXa M APYTHM
BONpoCaM COLHATBbHO-MPABOBOTO XapaKTepa, B yCTAHOBICHHOM MOPSAKE BBIACT KOMHM JIOKYMEHTOB
H apXHBHBIE CIIPABKH;

— BCJICT YUYET HCMOJIb30BaHUS JOKYMEHTOB, XpaHSALIUXCS B apXUBE.

2.2.6. TlpoBoaHT 3KCIIEPTH3y LEHHOCTH IOKYMEHTOB, XpaHALINXCA B apXHBE, y4acTByeT B pabore DK
AIIMB.

2.2.7. Oxa3sblBaeT METOAMYECKYIO MOMOILL PaGOTHHKAM, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO B
COCTABJICHUH HOMEHKJIATYPBI A€J1, KOHTPOJIUPYET NPaBHIILHOCTE GOPMUPOBaHHs U OPOPMIICHHUS A€ B
ACJIONPOU3BO/ICTBE, a TAKXKe MOATOTOBKY JieJ K nepeaaye B apxus AIIIMB.

2.2.8. VuyacTByeT B MNPOBEACHHH MEPOIPHATHA 1O MNOBBILECHHIO KBaIM(UKalME paGOTHHKOB
(OTBETCTBEHHBIX 32 APXUB H JEIONPOU3BOIACTBO B AILIMB).

3. CocTaB 10KyMeHTOB apxuBa
B apxuB nocrynaror:
3aKOHYEHHbIE JEIONPOU3BOACTBOM JOKYMEHTHI BPEMEHHOTO CpoKa XpaHEHHs, HEeOOXOIUMEIE B
TMPaKTHYECKOH JEATENLHOCTH, MPHKa3bl M DPACTIOPSKEHHs, JOKYMEHTHI MEIMIMHCKOH CITyXGbl,
AOKYMEHTBI 110 IHYHOMY COCTaBy, 0Opa3oBaBIIHecs B pe3yibTare aestenbHoctd AILIMB.
JIOKYyMEHTbI [OCTOSHHOTO XpaHeHHs (ECNH YyupeX/JICHHE-IPEIECTBEHHUK O6bLIO HMCTOYHHKOM
KOMILICKTOBaHHS TOCYNapCTBEHHOrO HJIM MYHMUMNAILHOTO apXHBa) M 1O JIMYHOMY COCTaBy
YUYPEKIACHHH-NIPEAIIECTBEHHHKOB.
JInunele o paGotaukos ALLIMB.

4. IlpaBa n 06513aHHOCTH OTBETCTBEHHOTO 32 APXHB

Jl1st BBIMONHEHHS BO3JIOXKEHHBIX HA HETO 3a1a4 M GyHKUMH OTBETCTBEHHBIH 3a apXuB HMEET MpPaBo M
o6s13aH:

4.1.1. KoHTpOIMpOBATh BBINONHEHHE YCTAHOBJICHHBIX MPaBUI paboTsi ¢ JokyMeHTamu B Llxone.
4.1.2. 3anpaumBath ot paGotHukoB AIIIMB cBenenns, Heo6xoquMBbIe wis paboTsl apxuBa.

4.1.3. JlaBaTb pa3bsCHEHHs ¥ PEKOMEHIAIHH 110 BOIIPOCAM, BXOASIIHNM B KOMICTEHLHIO apxuBa.

S. OTBeTCTBEHHOCTD 32 GYHKIMOHHPOBAaHHE APXHBA

OTBETCTBEHHOCTh 3a HamNeXkalllee H CBOECBPEMEHHOE BBIMOIHEHHE apXHBOM 3aj1ay M (QyHKIHii,
TIpEyCMOTPEHHBIX HACTOALIUM I0JIOKEHHEM, HECET JIMIIO, OTBETCTBEHHOE 32 APXMB.

OTBETCTBEHHBIE 3a BeIEHHE EIOMPOM3BOJCTRA, NOArOTOBKY M INpPEACTaBICHHE JOKYMEHTOB Ha
XPaHCHHEC B apXHB, HA3HAYAIOTCA NpHKa3oM aupekropa AIIIMB.

KonTposns nesrensroctn apxusa ocymectsiser [Tpesunent ALLIMB.



